How to bulk upload
members and pay
fees



STEP 1

* Club Admin log into
JustGo, click menu >
scroll to My Club >
click Data Import
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STEP 2

* Club Admin log into
JustGo, click menu >
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STEP 3

 Select the club you
want to import the
members into and then
click on the new import
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Start a New Import

Click on the yellow new
import button

Date/Time # Members Status Summary

Hi System

It's easy to get started
by importing new members into JustGo via Spreadsheet

Drag file here or click to upload &

Download Template Upload File
Click on the download Drag file or click on the

button to download the draggable area to upload file
template file

Let's get started
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Finally click on the import
button to import the file
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STEP 4

n Download Template File

Download and complete the latest template file, please remember to ensure any dates are completed in a format of dd/mm/yyyy. Do not alter or edit this template format
otherwise vour import will fail

Ensure you provide all maii_tory data indicated by asterisks

* Download the

o | Upload File
—

| L] | | L4 | -t | F i | Upload your file by clicking into the area below or drag and drop your file. Once done hit the import button to complete.
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STEP S
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ST E P 6 .
n Download Template File

Download and complete the latest template file, please remember to ensure any dates are completed in a format of dd/mm/yyyy. Do not alter or edit this template format
otherwise your import will fail

Ensure you provide all mandatory data indicated by asterisks.

« Upload the ftile

n Upload File
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E i n C I C 't e Upload yous@,"UiiCking into the area below or dray e waur file. Once done hit the import button to complete.
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