
How to bulk upload 
members and pay 

fees



STEP 1

•Club Admin log into 

JustGo, click menu > 

scroll to My Club > 

click Data Import



STEP 2

•Club Admin log into 

JustGo, click menu > 

scroll to My Club > 

click Club Profile



STEP 3

• Select the club you 
want to import the 
members into and then 
click on the new import



STEP 4

•Download the 

highlighted File



STEP 5

• Fill in the necessary 

information. MUST 

HAVE INDIVIDUAL 

USERNAMES!!!!



STEP 6

•Upload the file

and click the

import button
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